
Western Engineering (Pvt.) Ltd. 
 

Post: Senior Officer/Officer- International Procurement 

No. of Vacancy: N/A 

Job Responsibilities  

1. Formulate and execute sourcing plan and strategies for all direct & indirect materials, 

outsource capital machinery, equipment and spare parts with best price, credit terms, 

quality, delivery lead time and return policies for achieving best buy. 

2. Negotiate with suppliers relating to price, credit terms, quality, on time delivery and 

return policies for achieving best buy. 

3. Work closely with purchasing and procuring processes to ensure that materials and 

goods are procured, stored and distributed as per predefined policy guidelines. 

4. Maintain proper correspondents with project site, buyer, shipping line, Transport, C&F, 

commercial team and other concerned offices. 

5. Liaison between suppliers, manufacturers, relevant internal departments. 

6. Ensure safe transportation of goods from port to Project site. 

7. Ensure effective handling of customs & clearance issues at competitive cost. 

8. Prepare documents related to export/import consignments. 

9. Prepare Tax Invoice, Supplementary Invoice & Export/Import Invoice. 

10. Maintain liaison with Customs to resolve disputed issues. 

11. Ensure proper selection of HS code for easy clearance from custom to save additional 

duties. 

12. Maintain good liaison with the buyers, suppliers, various factories forwarders, and bank 

for completing the documentation on time to smooth export and import. 

13. To receive purchase requisition from end user/management and collect price quotation 

from various suppliers. 

14. Port to port lead time calculation for import or hire decision. 

15. Any other work as per instruction of Board and Management. 

 

 

Job Nature: Full Time 

Educational Requirements: 

MBA/ BBA from any reputed public/private University/Institution. 

 

Experience Requirements: 

At least 4-6 years’ experience in relevant field. 

Additional Requirements: 

1. PGD in Supply Chain Management will get preference. 

2. Experience in working SAP ERP software will get additional preference. 



Western Engineering (Pvt.) Ltd. 
 

3. Must have experience to work in relevant field of Supply Chain. 

4. Must have good knowledge in MS Office related task (MS Word, MS Excel, and MS 

PowerPoint etc.). 

5. Must have good communication skill.  

6. Flexible of taking any kind of responsibility.  

7. Must have presentation skill in both Bangla and English. 

Job Location: Head Office-Dhaka 

 

Salary Range: Competitive. Negotiable based on experience and knowledge of the candidates. 

 

 

Other Benefits:  

1. 03 Festive Bonus (Eid Ul Fitar, Eid Ul Adha & Bengali New Year) 

2. Lunch Facilities: Fully Subsidized 

3. Mobile allowance as per company policy 

4. Provident Fund 

 

 

Apply Instruction 

 

Interested candidates please apply Online: https:westernengineeringbd.com/apply 

You may send a hard copy at: 

Western Engineering (Pvt.) Ltd. 

TCB Bhaban (10th Floor), 1-Karwan Bazar, Dhaka-1215, Ph: +8802-9116270. 

Applicant must enclose his CV with latest photograph and copies of all academic certificates. 

 

Application Deadline: 

20 September 2022 

Date of Publication:  1 September 2022 

 

https://www.westernengineeringbd.com/apply/

